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Pecnybanku Taraperan
. 1. O61me nonoxenus
Hacrosuee nonoxenne PaspaboTano B COOTBETCTBHM ¢ MeaepanbhbiM 3ak0HOM 0T 29.12.2012 No 27903

«O6 obpasosanin B Poccuiickoii Denepaunny, Yerasom MYHHLHNATBHOTO OIODKETHOTO JIOLIKOALHOIO 06pasoBaTeNsHOro
yupexae

1.1.

HHS «A3NMMOBCKHIT  feTckuit can «Onau-63y» Anactosckoro MyHHUHMNAIbHOTO paiioHa Pecny6auku Tatapcramy
(nanee - MBJIOV) u PeraaMeHTHpyetesTensHocTs Obuiero cobpauus pabotnikos MBJIOY.

1.2, O6wee cobpanme pabothukos MBJIOV spasercs KOLIErHabHBIM Opranom ynpasienus MbJIOY.
1.3, Uensio nesrensroctu O6uwero coGpanms MBJIOY ssaserca obiee pykosoactso MBJIOY B cootsercTamm

€ YUPCAHTEALHbIMM, NPOPAMMHBIMH JOKYMEHTAMM 1 JIOKAbHEIMH aKTaMH,

1.4. B cBoeii nestensHoctn Obwee cobpanue paGothnkos MBJIOY (1atee - OBuee cobpanue)
pyrosoactsyerca Koucruryumeii  Poccuiickoii Denepaunn, Kowsenumeii OOH o npaBax pebenka, (eaepanbibim
JAKOHONATEILCTBOM, 3aKOHONATETLCTBOM PecnyGnuku Taraperan B cthepe oGpasoBanus u coumanbHoOi 3AUMTHI, YCTABOM
MB/IOVY u nactoswmm Monoxeruen.

1.5. B cocras O6uero COOpaHmsa BXOAT BCe COTPYAHHKH, 1A kotopbix MBJIOY siBnseTcs ocHOBHBIM MecTOM
paboTbl.

1.6. Obuee cobpanne H3IbMpaeT u3 ceoero cocrasa mpeacenarens Obuiero codpanus u cekperaps OBwero

cobpanus CpokoM Ha oamMH yueGHbIii ron. lpencenarens u cexpetapb OBuiero cobpanms BHINONHSIOT CBOTE 00A3aHHOCTH Ha
OOLIECTBEHHBIX Hayanax.

1.7. 3acenanms O6uwero COOpaHHA ABAKIOTCA OTKPHITHIMM: HA HUX MOTYT NPHCYTCTBOBATL MPeACTABHTENI

yupeautens MBJIOY, a takke 3auntepecoBannbie NPEACTaBUTEN OPraHOB MECTHOIO camoynpasienmns,
obvennuennii,

OOLECTBEHHBIX

1.8. O6uee coGpanne paGoraer B Techom KOHTaKTe C aAMHHMCTPauMel, Koseri

ANBHBIMH - OpraHamu
ynpasneuus MBJIOY.

2. 3anaun O6mero cobpanus
2.1. Jleareasnocts O6uero CcoGpaHns HaNpas/iena Ha pelene CACAYIOUMX OCHOBHBIX 3a/1a4:

COACHCTBIC PACUIMPEHHIO KOMTErHATbHBIX, ICMOKpaTHuecknX opm  ynpanienus MBJIOY, paseitiio
HHHLHATHBE! TPYA0BOFO KosiekTHBa MBJIOY: .

BbIPaGoTKa OBUIMX NOAX0A0B K paspaGoTke W peanisauin CTpATErHiecKuX nokymentos MBJIOY:

T ONpelelichue  nepeneKTHBHLIX  HanpasieHuil B oGnacty OXpaHbl - Tpyaa, noxapHoii GezonacHocty,
AHTHTEPPOPHCTHHECKO JAUINLEHHOCTH, COBMONCHHS CAHUTAPHO-THIHEHHYECKHX HOPM I TIPABII;

PaspelucHue npodaeMHbIX (KOHGIHKTHBIX) CHTYaumii ¢ ywactHnkamn o6,

PAIOBATENLHOTO MpoLecca B npeaenax
CBOEH KOMNEeTeHULHH,



3. Komnerenuus Oo1uiero coopanus

3.1. Onpenenser nepceKTHBHBIE HAaNpaBJIeHUs QYHKIIMOHMpoBaHUs 1 pa3sutus MBJIOY .

3.2. IIpuHnMaer penieHre 0 HeoOXOIMMOCTH 3aKroueHus ¢ aqmuHucTpanreii MB/IOY KomieKTHBHOTO 10roBopa.

3.3.IIpuHNMaeT TeKCT KOJUIEKTUBHOTO JOrOBOPA, BHOCUT M3MEHEHUS 1 JIOTIOJTHEHHS B KOJJIEKTHBHBIHN JIOTOBOP.

3.4. 3acoymmBaet otuet 3apenyromiero MbJI0OY o peanuzainum KOIJIEKTUBHOTO I0TOBOPA.

3.5. Baocut mnpemioxenus 3asenytomemy MBJIOY o BHeceHMHM W3MEHEHMH B TpYJOBBIE JOTOBOPHI C

paboTHUKAMHU.

3.6. [IpuHuMaet npaBuiia BHYTpEHHEro TpyaoBoro pacnopsaaka MBIOY.

3.7. TlpuHumaer nokanbHble HOpMaTHBHBIE akThl MBJIOY, KOHKpeTH3HpYIOIHE U JETAIU3UPYIOLINE HOPMBI

TpyZOBOro 3aKoHoAaTenbcTBa Poccuiickoit deneparum.

3.8. Buocur npemnoxenust Yupeaurenmo MBJIOY mo Bompocam ymydmieHust ¢yHkuuonnposanuss MbBJIOY,

COBEPILIECHCTBOBAHMUS TPYIOBBIX OTHOIICHUH W YCJIOBHUI TpyJa paOOTHUKOB, B TOM YHCIIE TI0 BOIPOCaM OXpaHbl U

0€30MacHOCTH YCJIOBHI 00pa3oBaTeNIbHOIO TPOIECcCa U TPYIOBOW JEATENFHOCTH, OXPaHbl KH3HH W 310POBbS

BOCIHUTaHHHUKOB 1 paboTHHKOB MBJIOY.

3.9. Buocut npemnoxenus Yupenutenro MBJIOY u 3asemyromemy MBJIOY mno BompocaM, CBSI3aHHBIM C

000py/I0BaHUEM TPYIIIT, UTPOBBIX KOMHAT, TEPPUTOPUH 1 UTpoBoH mtomanku MBIOY.

3.10. Coznaer npu HEOOXOIUMOCTH BPEMEHHBIE U MOCTOSIHHbIE KOMUCCUH ISl PEIICHUs] BOIPOCOB, OTHECEHHBIX

HaCTOAILIUM ITonoxxenueM kK KOMIICTCHIIMHN O6LHCFO 006paHm{, 1 YCTAaHABJIMBACT UX IIOJTHOMOY M.

3.11. OcymecTBIIsIET KOHTPOIB 32 BBITIOJIHEHHEM pelienuit Oomero coopanust, uHpopmupyer komiektus MB/10Y

00 MX BBITIONHEHHUH, pEATM3yeT 3aMeuaHusi U npemiokeHus padorHukoB MB/IOY mo coBepiieHCTBOBaHUIO

nesrenpbHocTd MBJIOY.

3.12. 3acnymmBaer undopmarmio 3aeayromero MBJIOY, MHBIX OTBETCTBEHHBIX JIMII O BBIIIOJIHEHWH PEIICHUI

OO0riero codpaHusi.

3.13. OcymectBisier OOLIECTBEHHBI KOHTpOib 3a pabortoit ammuuuctpauuun MBJIOY mno co3panuio
HEOOXOIMMBIX YCIIOBUH JUISl OXPaHbI M YKPEIUICHUS.
3JI0pPOBBsI, OpraHu3aluu mutanus padotarkoB MB/I0Y, co3nanunio 6e30MacHbIX YCIOBHHN TPYAa.

3.14. OcymectBnser oOIIECTBEHHBI KOHTPONL 3a paborait ammunuctparuu MBAOY 1o MaTepuatbHO-
TEXHUYECKOMY OOeCHe4YeHHI0 O00pa3oBaTENbHOW JEATENbHOCTH, OOOPYIOBAHHIO IIOMEIICHHH B COOTBETCTBUH C
YCTaHOBJIEHHBIMU HOPMaMH U TPEOOBaHUAMHU.

3.15. 3BacnymmBaer mpesncenatens GpakepajkKHOH KOMHCCHM TI0 BOIPOCAM CO3JaHMS HEOOXOMUMBIX YCIOBHIA
JUTS OpTaHU3AINU MUTaHUs BocnuTaHHUKOB MBJIOY.

3.16. 3acmymmpaer oruetsi 0 pabote 3asemytomero MBJOY, npyrux pa6oraukos MBJIOY.

3.17. PaccmatpuBaeT UTOroBbIE JOKYMEHTHI KOHTPOJIBHO-HAJA30PHBIX OPTaHOB O PE3yiIbTaTaX KOHTPOIBHO-
HAJ30PHBIX MEpOTPHATHHA, TpoBomuMbIX B oTHomreHnn MBJIOY; 3acmymmBaer 3aBemytommero MB/IOY o peammsarmm
KOMIUIEKCA Mep II0 HCIOJHEHHIO TpeOOBaHWI NPEANMCAHWN, BBIJAHHBIX II0 pe3yJIbTaTaM KOHTPOJIbHO-HA30PHBIX
MEPONPUATUI

3.18. Usb6upaer npexcrasuteneii padorankos MBJOY B KOMHCCHIO TI0 TPYIOBBIM CIIOPaAM.

3.19. Vreepxmaer TpeGosanus, BhIBUHYTHIE paboTHHKamMu MBJIOY WIM TpeACTABUTENHLHBIM OPTAHOM
paborankoB MBJIOY npu KOJIIEKTHBHBIX TPYAOBBIX CIOpPaX.

3.20. Tpunumaer pemenue 06 oObsABIEHNH 326aCTOBKH (B COOTBETCTBUM O cTaTheil 410 TpymoBoro komekca
Poccuiickoii ®enepanum).

3.21.  TlpuHuMaeT Mepbl Mep MO 3allMTe YECTH, JOCTOMHCTBA M MPO(ECCHOHANBLHON PermyTaluy pabOTHUKOB
MB/I0Y, no npexynpesxAeHAI0 MPOTUBONIPABHOTO BMEIIATEIHCTBA B MX TPY/IOBYIO JIESITEIHLHOCTD

3.22. O6cyxaaer BOMPOCHl COCTOSHUS TPYI0BOi AuciUmIuHbl B MBJIOY 1 MEpONIPUATHS 110 €€ YKPEIUICHHIO,

paccMaTpuBaeT (hakThl HApyIIEHHUS TPYIOBOH HUCIMILINHEI paboTHnKamu MBJIOVY.



4. Opranusanus aesrejbHocTH O011ero coopanus
4.1. Oomiee coOpaHue IPOBOMUTCS IO Mepe HEOOXOIMMOCTH, HO HE pexke 3 pa3 B TOfI.
4.2. Tlpencenarens OOmero coopanust:
- opraHm3yert JesaTenbHocTh OOIIero coopaHus;
- uHdopmupyer wieHoB OOmIero codbpanus O MPeACTOSIIIEM 3aceJaHiy He MeHee deM 3a 10 pabounx aHeH 1o
€ro MPOBEICHHS;
- OpraHu3yeT MOATOTOBKY U MPOBECHHE 3aCeIaHHus;
- ONpeeNseT MOBECTKY JHS;
- KOHTPOJIUPYET BHITIOJHEHUE PEIICHHUH.
4.3. HesrensHocts Ob1Iero codopanuss MBJIOY ocyriecTsiisiercst o NPUHATOMY Ha Y4€OHBIN T'OJl IIaHYy.

4.4. Pemenue o nposeaeHnH BHeodepeaHoro OOIero coopanus BIpase MPUHSTH:
- 3asenyromuit MBJ10Y;
- mnpodcorosnsiii komurer MBJIOY;

- JHWIMATHBHAS TPYIIA, COCTOAIIAs HE MEHEE YeM M3 OJHOM TPETH OT YMCIEHHOrO COCTaBa PabOTHUKOB
MBJI0Y;

45. Tlo TpeboBaHHIO TPOQCOIO3HOrO KOMHTETa W (WJIM) YKa3aHHBIX JIMI[ mpezcenarens OOuiero coOpaHus
00s13aH B cpok He Ooiee 15 nHelt co3Bath OOIee coOpanue, co3aaB JUisl €ro MPOBENSHUS] HEOOXOIUMBIE YCIIOBHSI.

4.6. TloBectky qus O6mero coOpanust GOpMUPYIOT OpraHbl WITH JIUIA, IIPUHSIBIINE PELIeHHe o ero cosbise. [Ipu
9TOM JpyrHe OpraHbl WM JIMI[A BIpaBe BHOCHTH B TIOBECTKY IHS Uisi paccMoTpeHus OOmmM coOpaHueM Ipyrue
BOIPOCHL.

4.7. Opranel  (Jinna), cospiBaronme OOmee coOpaHue, cCOBMecTHO ¢ mpezcenareneM OoOriero

coOpaHust ONPEJIENISIFOT:
- JiaTy, MecTo u BpeMs rpoezeHust Od1iero coopaHus;
- TIOps/IOK cooOlIeH st paboTHUKaM O npoBenenun OO0Iero coopaHust;

- mnepedyeHb MHpOpMAIHHK (MaTEPHAIIOB), IPECTABISIEMON paOOTHUKAM TIPH MOArOTOBKE K MpoBeieHnto Oomiero

coOpaHusL.

B coo0Ouiennu (00bsiBneHnn) o nposeseHn O01Iero coopaHus yKa3bIBatoTCs:
- Jnata, MecTo U Bpems nipoBenenust OO01ero coopanusi;
- BOIPOCHI, BKIIIOUEHHbIE B 1TOBecTKY JHs OO0Iero coopanusi;

- TMOPSAAOK O3HAKOMJIEHHS PaOOTHUKOB ¢ HH(popManuel (MaTepruagaMu) K OBECTKE JHSL

5. Opranmzanus nposenenusi Oomero coopanus

5.1. Peructparms yqactHHKOB OO1I1eT0 COOpaHUs MPOBOJUTCS € IETHI0 JOCTOBEPHOTo yueTa ydacTHHKOB O0mero

coOpaHus, MojcYeTa MX OOIIEro YHCia, YCTAHOBJICHHS HAJMYWs KBOpYyMa VIS €r0 NPOBENCHHS;, HCKIFOYCHHUS

BO3MOKHOCTH ydacTusi B O0rmem coOpaHuy IIOCTOPOHHIX JIHII.

5.2 .Perucrpammio yaacTHAKOB OOIIero coOpaHust MPOBOIUT CEKPETaph, KOTOPHIH AoKIaapBaeT O0meMy cCOOpaHIio
0 YHCIICHHOM COCTaBE 3apErUCTPUPOBAHHBIX YIACTHUKOB, HAJIMYUH HIIU OTCYTCTBHH KBOpYMA.

5.3. OOmee cobpaHHe CUUTAECTCSI TPABOMOYHBIM, €CIIM B €ro paboTe MPUHUMAKOT ydacThe He MeHee 2/3 oT
CIMCOYHOro Konmdgectsa paboraukoB MBJIOVY.

5.4. B nazHaueHHOe BpeMs mpexacenatens OOmero codpanne, 0OBBISET €ro HA4alo W MPEIOCTABISET CIIOBO
CEeKpeTaplo, IPOBOJIMBILIEMY PETUCTPALIHIO YIaCTHUKOB.

5.5. Ecnmu Ha MOMEHT OKOHYAaHHS PErMCTPAlldi KBOPYM HE coOpaH, OOBSBISIETCS MHAS JaTa MPOBEICHHS
O6miero codpanus. Takoe O01Iee coOpaHre IPOBOIMTCS TI0 MMOBECTKE JTHS HECOCTOSBIIIETOCS COOpaHUs, €¢ M3MECHEHHE
HE JIOITyCKaeTCsL.

5.6. Ilo mpemnoxenuto npezcenarens Obuiee coOpanne n3dMpaeT CYETHYI0 KOMHCCHIO B COCTaBe He MeHee 3

YCJIOBCK. Hpe}lCeZ[aTeJ'IB OTKPBIBACT U 3aKpPbIBACT O6HICC CO6paHI/IC, MNpeaoCTaBIACT CJIOBO €ro Y4YaCTHHUKaM,



obecrieunBaeT COOJIIO/IEHNE PErIaMeHTa, KOHTPOIUPYET OOCTAHOBKY, BBIHOCUT Ha TOJOCOBAHHE BOMPOCHI TOBECTKU
JIHSI, YTBEPIKICHUS MPOTOKOJIOB CUETHON KOMUCCHUH, MTOAMUCHIBAET MPOTOKO0 OOI1Iero coopaHus.

5.7. Tlpunsrue peureHuii MO BONMpPOCAM TMOBECTKU MHSA U YyTBEpKAEHHS J0KymeHTOB OOriero cobpaHus
OCYIIECTBIISIETCS ITyTEM OTKPBITOrO TOJIOCOBAHMS €0 YYaCTHUKOB MPOCTHIM OOJIBIMUHCTBOM TojiocoB. [lepenaua npasa
TOJIOCOBAHHUSI OJIHMM y4acTHHKOM OOIIero coopaHus Ipyromy 3amperaercs.

5.8. Tlo TpeOoBaHMIO HE MEHEE OMHOM TPeTH ydacTHUKOB OOIIero coOpaHus Mo OTAETBHBIM BOIPOCAM IMOBECTKH
JIHSL TIPOBOIUTCS TAWHOE TOJIOCOBAHMUE.

5.9. TpeboBaHue O MPOBEACHUU TAHHOTO T'OJOCOBAHUS IMPEIBSBISIETCA B IMHCHBMEHHOM BHJE OpPraHH3aTOpam
O61iero cobpaHus He MEHee YeM 3a 5 He# 10 Havyana paboThL.

5.10. BromaereHs Ay TAWHOTO TOJIOCOBAHUS COMEPIKUT CICYIOIIUE JaHHBIC:
- nojHoe HanMeHoBaHue MbJIOY;

- MecTo U aaty nposenenus O01ero coopaHusi;

- (OpMYITHPOBKY KaXXIOTrO BOIPOCA, MMOCTABICHHOTO Ha TOJIOCOBAHHE, BHIPAKCHHOE (OPMYITHPOBKAMH «3a,
«TPOTHBY» U «BO3JIepKaics». [Ipu mojcuere roJocoB MO UTOraM TONOCOBAHMS, OCYIIECTBIISIEMOM MPH TIOMOIIH OHOJIIETEHEH,
YUUTBHIBAIOTCS U 3aCUUTHIBAIOTCS TOJIOCA TI0 TEM BOIPOCAM, 10 KOTOPHIM TOJIOCYIOIIHUM OTMEUYEH TOIBKO OJIMH U3 BO3MOXKHBIX
BAPHAHTOB rojiocoBanus. Ecin OroIeTeHb 3aMONHEH ¢ HAPYIICHHEM 3TOr0 TPeOOBaHMSI, OH MPU3HACTCS HEACHCTBUTEIbHBIM,
M TOJI0Ca 10 COJIEPYKAIIMMCS B HEM BOTIPOCAM HE YIHUTHIBArOTCS. ECiu e GroJIeTeHb /TS TOIOCOBAHHUSI COIEPIKUT HECKOIBKO
BOIPOCOB, TMOCTABJICHHBIX HA TOJIOCOBAHHE, HECOOIIOICHHE YKA3aHHOTO BBIIIE TPEOOBAHUS B OTHONICHHH OJHOTO A
HECKOJILKHX BOIPOCOB HE BJICYET 3a COOOI MPU3HAHUS OFOJIICTCHS HeACHCTBUTEIBHBIM B IIEIOM.

5.11.  Tlo uroram roJ0COBaHHUsI CUETHASI KOMUCCHS COCTABIISIET MPOTOKOI, MOMMUCHIBAEMBIH ee wieHamu. [locre
yTBepkIeHHs mpoTokosna OOmmM coOpaHueM OIOJUIETEHH sl TOJIOCOBAHUS OIEYaTBIBAIOTCS W MPHUOOIIAIOTCS K
Marepuaiam coopanus, xpansumcst B MB/10OY.

5.12 IIpoTokoi 06 UTOrax roJocoBaHMs MOJIEKHUT MPUOOIICHUIO K POTOKOITY COOpaHHSI.

5.13. Wtoru ronocopanus ormamarorcs Ha O61eM cobpaHuy, B X0/e KOTOPOro IPOBOAMIOCH TONOCOBAHHE.

5.14. Pemenus O6mero cobpanus T0BOAATCA 10 CBEIEHHS TPyI0Boro komiektusa MBJIOY He nosHee, 4eMm B

TeYEeHHE 5 JHEH MOcCIe NPOLIEINIETO 3aCENaHus.

6. OTBeTcTBeHHOCTH OOIIIEr0 COOpaHus
6.3. OOuiee coOpaHue HECET OTBETCTBEHHOCTb:
- 3a cOOIIOZICHHUE B TPOIECCE OCYIIECTBIICHHA AeATeIbHOCTH 3aKOHOaTenbcTBa Poccuiickoit deneparuy;
- 32 COOTBETCTBHE MPUHSATHIX PEIICHUN NEHCTBYIOIEMY 3aKOHOIATEILCTBY U JIOKAJIIbHBIM HOPMAaTUBHBIM aKTaM
MBJI0Y;
- 3a Ka4yeCTBEHHOE M CBOEBPEMEHHOE BBINIONHEHHE IUIAHOB W DEIICHWI, B TOM YHWCIE HANpPaBJICHHBIX Ha
coBepieHcTBOBaHUE AestensHoctd MBJIOY;

= 3a KOMIETEHTHOCTb NPUHUMAEMBIX peme}mﬁ.

7. JdenonpousBoactBo O011ero coopanus
7.3. 3acemanus OO1Iero codpanus 0pOPMILIFOTCS TIPOTOKOIOM.

7.4. Tlporokom OOmero coOpaHWs COCTaBISCTCS He IMo3mHee 3 MHeH Tocie ero 3aBeplieHHs. B mpoTtokorne

YKa3bIBAIOTCS:
- Jara MpOBEICHHUS COOpaHIIS;
- KOJMYECTBEHHOE ITPUCYTCTBHE (OTCYTCTBHE) WICHOB TPY/IOBOTO KOJIIEKTHBA;
- npurnamenssie auna (P10, omKHOCTS);
- BONPOCHI TOBECTKH JHS;
- BBICTYMNAIOIINE JINIIZ;

- XO0m 00CYXXIEHHS BOIIPOCOB;



= MPCUIOKCHUS, PCKOMCHAAINH U 3aMCYaHU YICHOB TPYJAOBOI'O KOJIUICKTHBA W IMPUTTIAIICHHBIX JIUI]

= KOJHUYCCTBO I'0JIOCOB, MOJAHHBIX «3a», KIIPOTHUB» U «BO3ACPIKAJICI» 11O
= KaXxJIO0MY BOIIPOCY, MMOCTABJICHHOMY Ha I'0OJIOCOBAHUC,

- peuicHHe.

7.5.  TIpoTOKOINIBI HOANMCHIBAIOTCA TIpecenaTeneM u cekperapem OOrero coopaHusi.

7.6. B cmydae oOHapyxeHHs OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3JIOKEHHS (DAKTOB B IPOTOKOJIE
OOmiero cobpanms, ydactHuk OOmiero coOpaHusl BIpaBe TpeOOBaTh OT MpencenaTess ero M3MeHeHus. B cBoro
ouepenb, MpecenaTelb 00s3aH MPUHATH MEPHI 110 BHECEHHIO B IPOTOKOJ COOTBETCTBYIOIINX H3MEHEHHUH U YTOYHEHUH,
a TaKXKe CAeNaTh COOTBETCTBYIOIEe coolmieHue ciemyromemy OOmero coOpaHHio, BHECS TAHHBIN BOIPOC B €ro
TIOBECTKY JTHSL.

7.7. Hymepanus npoTOKOJIOB BeeTCs OT Havyajla yueOHOro rosa.

7.8.  Kuura nportokonoB OOmero coOpaHus HyMepyeTcs IOCTPaHWYHO, MPOIIHYPOBBIBACTCS, CKPEIUIICTCS
noanuckio 3asenyromero Mb/I0OY u nevatsio MBZIOV.

7.9. Kuura nporokono Oo6miero codopanus xpanutcs B genax MBJIOY u mepemaercs mo akty (Mpu CMEHE

PYKOBOIUTEIIS, TIEpeiaue B apXUB).
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